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Cranbrook School - September 2021 

Standard Operating Procedures 

 

These operating procedures are updated for the start of term September 2021 following the updates issued on 

16th August 2021 following step 4 announcements, until further notice as directed by the Government advice 

and guidance.  These procedures follow the Governments guidance  Schools COVID-19 operational guidance - 

GOV.UK (www.gov.uk)  and will be updated according to Government guidance. 

The priority is to deliver face to face, high quality education to all students.   

The school will comply with health and safety law and will regularly review and update our risk assessment 

treating them as living documents. 

The main symptoms of Covid-19 continue to be stated by NHS as: 

✓ a high temperature – this means you feel hot to touch on your chest or back  

✓ a new, continuous cough – this means coughing a lot for more than an hour, or 3 or more coughing 

episodes in 24 hours (if you usually have a cough, it may be worse than usual) 

✓ a loss or change to your sense of smell or taste – this means you've noticed you cannot smell or taste 

anything, or things smell or taste different to normal 

The following Government control measure remain: 

1. Ensure good hygiene for everyone. 

2. Maintain appropriate cleaning regimes. 

3. Keep occupied spaces well ventilated. 

4. Follow public health advice on testing, self-isolation and managing confirmed cases of COVID-19. 

 

• Hand hygiene 

Entrances to buildings and the dining hall as well as every classroom will continue to have a hand 

sanitising stations. 

 

• Respiratory hygiene 

Students must use the “catch it, bin it, kill it approach” when sneezing or coughing.  Use a tissue or 

elbow to cough or sneeze into and use bins provided for tissue waste. 

 

• Cleaning 

Regular cleaning will continue with a focus on frequently touched surfaces. 

 

• Ventilation 

A throughput of fresh air should be introduced wherever possible whilst still maintaining a 

comfortable teaching environment.  Doors and windows should be opened whenever possible and 

especially on the changeover of classes. 

When students or visitors are attending assemblies or events in the Queens Hall the extractor 

ventilation system will be in operation to circulate fresh air in the Hall.   

 

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
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• Asymptomatic testing 

On return to school in September all students will receive 2 on-site lateral flow tests, 3-5 days apart.  

Students and staff will then undertake twice weekly asymptomatic LFD home testing until the end of 

September when this will be reviewed by the Government.  

 

• Symptoms of Covid-19 or a positive test 

No one should attend the school site if they have symptoms of Covid-19, have had a positive test 

result or have other reasons requiring them to stay at home due to the risk of passing on COVID-19 

(for example if required to quarantine). 

If any student suspects they develop symptoms while in school they should report to the Med Centre 

who will assess the symptoms and if necessary, arrange for them to go home. See Appendix for full 

details. 

If a boarder shows symptoms they will return to their house to isolate. 

If a staff member suspects they develop symptoms during the school day they should leave the school 

site to return home as soon as feasibly possible.  See Appendix for full details. 

 

• Confirmatory PCR tests 

Staff and students with a positive LFD should self-isolate in line with Stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection - GOV.UK (www.gov.uk) and 
seek a PCR test as soon as possible.  While awaiting the results of the PCR they must continue to self 
isolate. 

If the PCR test is taken within 2 days of the positive lateral flow test, and is negative, it overrides the 
self-test LFD test and the staff member or student can return to school, as long as they don’t have 
COVID-19 symptoms. 

• Mixing and bubbles 

Separating groups of students in bubbles will not continue.  Assemblies will resume as normal.  Seating 
at lunch will no longer be allocated although the queuing on entrance will remain. 

Contingency plans will cover the possibility that in some local areas it may become necessary to 
reintroduce ‘bubbles’ for a temporary period to reduce mixing between groups.   

• Tracing close contacts and isolation 

The school will no longer undertake contact tracing unless in exceptional circumstance as with any 
other infectious disease. As with positive cases in any other setting, NHS Test and Trace will work with 
the individual to identify close contacts. Contacts from a school setting will only be traced by NHS Test 
and Trace where the positive case specifically identifies the individual as being a close contact. This is 
likely to be a small number of individuals who would be most at risk of contracting COVID-19 due to 
the nature of the close contact.  

Individuals are not required to self-isolate if they live in the same household as someone with COVID-
19, or are a close contact of someone with COVID-19, and any of the following apply: 

➢ they are fully vaccinated 

➢ they are below the age of 18 years and 6 months 

➢ they have taken part in or are currently part of an approved COVID-19 vaccine trial 

➢ they are not able to get vaccinated for medical reasons 

Instead, they will be contacted by NHS Test and Trace, informed they have been in close contact with a 
positive case and advised to take a PCR test. We encourage all individuals to take a PCR test if advised 
to do so. 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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Staff who do not need to isolate, and children and young people aged under 18 years 6 months who 
usually attend school, and have been identified as a close contact, should continue to attend school as 
normal. They do not need to wear a face covering within the school, but it is expected and 
recommended that these are worn when travelling on public or dedicated transport. 

18-year-olds will be treated in the same way as children until 6 months after their 18th birthday, to 
allow them the opportunity to get fully vaccinated. At which point, they will be subject to the same 
rules as adults and so if they choose not to get vaccinated, they will need to self-isolate if identified as 
a close contact. 

We will continue to have a role in working with health protection teams in the case of a local 
outbreak. If there is a substantial increase in the number of positive cases in school, we may 
temporarily reintroduce some control measures. 

• Face coverings 

Face coverings are no longer required for students, staff and visitors either in classrooms or in 
communal areas.  The government recommends that they are worn in enclosed spaces where you may 
come into contact with people you don’t normally meet including on public transport and dedicated 
transport to school. 

• Outbreak Management Plans 

If there is an outbreak in the local area or in school (this may be several confirmed cases within 14 
days) we will work with the Local Authority, the Director of Public Health and Public Health England 
Health Protection Teams.  Changes may include the reintroduction of bubbles for a temporary period 
and advice to wear face coverings temporarily. See Contingency framework: education and childcare 
settings (publishing.service.gov.uk) and Cranbrook School Outbreak Management Plan. 

• Remote Education 

Remote education will continue to be provided for students who need to self-isolate because they 
have tested positive and are well enough to do so.  This also applies to those boarding students who 
are abroad and facing challenges to return due to Covid travel restrictions. 

• Uniform 

It is no longer necessary to wear PE/Games kit to school.  Full school uniform must be worn at all times 
apart from PE and Games lessons. Changing facilities will again be open for students to change for PE 
and Games lessons. 

• Travel 
International boarders travelling to England must adhere to travel legislation, details of which are set 
out in government travel advice.  See boarding appendix and additional guidance here quarantine 
arrangements for boarding school pupils travelling from red-list countries to attend a boarding school 
in England. 
 
Boarding school pupils who are ordinarily resident in the UK, including those who are unaccompanied 
and who are attending boarding schools on a child student visa or student visa, who have travelled 
from or through amber list countries (and have not been in a red country in the previous 10 clear 
days), are exempt from the requirements to quarantine and take a day 8 test. 
 
Those aged 11 to 17 need proof of a negative COVID-19 test to travel to England (children aged 10 and 
under are exempt from this) and those aged 5 to 17 must take a COVID-19 travel test on or before day 
2. More information is provided in the government’s quarantine and testing guidance. 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework_FINAL.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework_FINAL.pdf
https://www.legislation.gov.uk/uksi/2021/582/contents
https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england
https://www.gov.uk/government/publications/quarantine-arrangements-for-boarding-school-students-from-red-list-countries
https://www.gov.uk/government/publications/quarantine-arrangements-for-boarding-school-students-from-red-list-countries
https://www.gov.uk/government/publications/quarantine-arrangements-for-boarding-school-students-from-red-list-countries
https://www.gov.uk/guidance/coronavirus-covid-19-testing-for-people-travelling-to-england
https://www.gov.uk/guidance/how-to-quarantine-when-you-arrive-in-england
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Parents travelling abroad for holidays should bear in mind the impact on their child’s education which 
may result from any requirement to quarantine or isolate upon return. 

 

• Clinically Extremely Vulnerable (CEV) 
CEV students should attend school unless they are under pediatric specialist care and advised not to 
attend. 
CEV adults are no longer advised to shield but they should, with help from their line manager and the 
Deputy Head follow practical steps to minimise their risk of exposure to the virus. 
 

• Educational visits 
International visits are now allowed but any plans will be carefully considered with reference to the 
travel list and broader international travel policy that is subject to changes and green list countries 
may be moved into amber or red.  
Full and thorough risk assessments will be in place in relation to all educational visits to ensure that 
any public health advice, such as hygiene and ventilation requirements, is included as part of that risk 
assessment.  
 

• Staff Meetings 
Monday briefings will return to Monday breaktime in person in the staff room.  Staff meetings will 
now take place in person. 
 

• Parents Evenings and Open Events 

All Parents Evenings will continue be held virtually on Teams.  Face to face meetings will be scheduled 

with parents and tutors during the year. 

 

• Ofsted Inspection 

Routine Ofsted inspections will return from September 2021 and they will prioritise outstanding schools 

that were previously exempt from inspection that have gone the longest without a visit. 

 

• Accountability expectations 

The DFE will not publish data based on exam and assessment results from summer 2021 in performance 

tables. Subject entries and destinations data will be published in performance tables in autumn 2021. 
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What to do with a positive test for covid or symptoms. 

 

 

 

Stay at home: guidance for households with possible or confirmed coronavirus (COVID-19) infection - GOV.UK 

(www.gov.uk) 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#exempt
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#exempt
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If you have symptoms of covid  
Or  
If you have a positive LFD test 

Stay at home and self-isolate immediately.  (See below for actions 
if symptoms happen at school). 
Get a PCR test asap (within 2 days of a positive LFD test) 
Members of your household who are fully vaccinated or are under 
the age of 18 and 6 months do not have to isolate. 

If you receive a negative PCR result 
but still have symptoms you may have 
another virus. 

You can stop isolating as long as  

• you feel well enough 

• no one else in household has symptoms 

• no one else in household tests positive for covid 

• you have not been advised to isolate by NHS Test and Trace 

If you receive a negative PCR result 
and have no symptoms 

You can stop isolating.   
If members of your household were isolating, they can stop. 

If you receive a positive PCR result You must complete the full 10 days isolation period. 
You should receive a request by text, email or phone to log into 
the NHS Test and Trace service website.  
You will be asked about when your symptoms started.  
You should provide this information because it will be used to 
identify who has been in contact with you while you have been 
infectious. 
You will be asked about your recent contacts so that they can be 
given public health advice. They will not be told your identity. 
You can return to your normal routine and stop self-isolating after 
10 full days if your symptoms have gone, or if the only symptoms 
you have are a cough or anosmia, which can last for several weeks. 
If you still have a high temperature after 10 days or are otherwise 
unwell, stay at home and seek medical advice. 
Follow advice for self-isolating here Stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) 
infection – GOV.UK (www.gov.uk) 
 

If you have been told you are a close 
contact of someone with a positive 
PCR result 

You will be advised to get a PCR test.   
You do not have to self-isolate while waiting for a PCR test result.  
Staff who do not need to isolate, and children and young people 
aged under 18 years 6 months who usually attend school, and have 
been identified as a close contact, should continue to attend 
school as normal. 

 

When to isolate: When not to isolate: 

Symptoms of covid 
Positive LFD 
Positive PCR 
Close contact or in household of above and 
over 18 yrs 6 mths or not fully vaccinated  

Under 18 yrs and 6 mths 
Fully vaccinated 

 

 

 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#exempt
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#exempt
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#exempt
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Symptoms of Covid    

Main symptoms of coronavirus (COVID-19) - NHS (www.nhs.uk) 

Main symptoms continue to be stated as:  

Recent onset of any of the following: 

• a new continuous cough 

• a high temperature 

• a loss of, or change in, your normal sense of taste or smell (anosmia) 

Isolation 

Starts immediately from when symptoms started or if no symptoms then from the day your test was taken, 

and the next 10 full days. 

Contacts not required to self isolate 

You will not be required to self-isolate if you live in the same household as someone with COVID-19 and any of 

the following apply: 

• you are fully vaccinated 

• you are below the age of 18 years 6 months 

• you have taken part in or are currently part of an approved COVID-19 vaccine trial 

• you are not able to get vaccinated for medical reasons 

Fully vaccinated means that you have been vaccinated with an MHRA approved COVID-19 vaccine in the UK, 

and at least 14 days have passed since you received the recommended doses of that vaccine. 

When not to have a LFD or PCR test 

You should not arrange to have a PCR test if you have previously received a positive PCR test result in the last 

90 days, unless you develop any new symptoms of COVID-19, as it is possible for PCR tests to remain positive 

for some time after COVID-19 infection. 

Close contacts 

Close contacts who are fully vaccinated or are under the age of 18 and 6 months do not have to isolate. 

If a student displays symptoms at school 

1. Ask student to go directly to the Med Centre to wait at the entrance.  Tell them to keep 2 metres 
away from anyone and not touch anything.  Notify the Med Centre via email that a student will be 
arriving. 

2. Staff/other students who have had contact with the symptomatic student must wash their hands 
thoroughly for 20 seconds or thoroughly sanitise their hands. 

3. Med Centre to contact Reception to report a student with symptoms.  Reception to organise for Site 
Team to thoroughly disinfect/clean all surfaces and contact points they came into contact with 
including door handles, stairwells, the bathroom if used.   

4. Med Centre to call parents/legal guardian to collect student and take them home. Advise them that 
the student will need to isolate and refer them to the guidance for households with possible or 
confirmed coronavirus (COVID-19) infection. Advise them to get a PCR test asap.  Home test kits 
(PCR) can be offered if they cannot access a drive through PCR test. 

a. If the household have been fully vaccinated or are under 18 years and 6 months they do not 
have to self-isolate but should also seek a PCR test.  Otherwise they must self-isolate. 

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/main-symptoms/
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5. While the student is awaiting collection, move them to an isolated room in Med Centre at least 2 
metres away from other people and open a window for ventilation.  

6. Med Centre staff caring for a student while they are awaiting collection should maintain 2 metre 
distancing. If not possible, they should wear suitable PPE. 

7. If the student needs to go to the bathroom while waiting to be collected, they should use a separate 
bathroom if possible. The bathroom should be cleaned and disinfected using standard cleaning 
products before being used by anyone else.   

8. Once the student has left the premises, thoroughly disinfect/clean all surfaces and contact points 
they came into contact with including door handles and the bathroom if used. 

9. Med Centre to update SLT on situation.  DH to inform Attendance Officer and HOH. Record 1st day 
of symptoms. 

10. If PCR is negative and student is well enough, they may return to school. 
11. If PCR is positive 10 day isolation period counted from day after symptoms/ LFD test.  Remote 

learning to be implemented asap at least by next morning. 
Staff and parents to be notified of positive case once confirmed. 

 

If a staff member displays symptoms at school 

1. Put on a face covering and inform LG. Avoid contact with anyone in school and go home 
immediately. 

2. LG to contact AMB to organise cover for day of leaving and future days if needed. 

3. Reception to organise for Site Team to thoroughly disinfect/clean all surfaces and contact points 
they came into contact with including door handles, stairwells, the bathroom if used.   

4. Staff member advised to get a PCR test and report results to school asap. 

 

If a boarder displays symptoms or has a positive LFD test while at school 

1. Inform Head of House as well as Kirstie Burnett or Mandy Smart immediately by phone. 

2. Student to self-isolate in room allocated in house. Thoroughly disinfect/clean all surfaces and 
contact points they came into contact with including door handles, stairwells, the bathroom if used.   

3. Arrange for a PCR test. 

4. Inform parents of student. 

5. Inform Sarah Hollands about absence. 

6. Inform teachers of absence and implement remote learning at least by next morning. 

7. Any close contacts, members of the household under the age of 18 years and 6 months or fully 
vaccinated are not required to isolate.  However, Head of House to inform parents of boarders in 
house of the symptomatic/positive LFD case. 

8. See Appendix for Boarding Operating Procedures.  Houses will follow guidance on “How to limit 
close contact with others in the household if you have COVID-19” Stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection - GOV.UK (www.gov.uk) 

9. If PCR test is positive student to isolate for 10 full days after the first day of symptoms or positive 
LFD.  Follow guidance as above.  Household contacts do not need to isolate but should be mindful of 
steps about “How to limit close contact with others in household”. 

10. Update parents of student as well as parents of other students in house. 

11. Staff to be notified of confirmed positive case. 

 

 

 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#exempt
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#exempt

