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Welcome! 
 

House Mistress: Mrs C Pack     Matron: Miss V Ingle 

 

Tel 01580 711 870 
email: packc@cranbrook.kent.sch.uk 

 

 

Please read this leaflet carefully. 
It contains information about your day and will help you to get know House 

routines for prep, meals, registration and activities. 

Consult the noticeboards in the lobby regularly and check notices on ‘Teams’ 
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Welcome to Blubery 

 
Blubery is not just a place to sleep and study but a home from home – a sociable, secure and happy place 
where you will soon find your niche.  

 

When you arrive you will be shown to your room or to your area of the Dorm (for those are joining in Year 
9). During term time this space is entirely yours. One of the most important rules of the House is that 
everyone respects everyone else’s personal space; and everyone is expected to be courteous and 
considerate above all. Beyond that, the rules and guidance in this handbook are mostly common sense and 
exist to ensure the safety and well-being of us all.  

 

Mrs Pack’s ethos for the House is kindness, respect, integrity, pride and ambition in all aspects of life within 
the Blubery and beyond. Everybody should have a chance to voice their views, everyone to take part and 
have a go at new things, rise to challenges and be and inclusive community. 

 

Mrs Pack joins Cranbrook School this September.  She has been teaching for 16 years and has over 6 years’ 
experience in boarding having joined us from a nearby independent day and boarding school. She is 
supported as house parent by Mr Pack (a Police Officer) along with Rohan, her son, and Stanley the family 
dog. 
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Who’s Who 

The Housemistress, Matrons and Tutors do all the reminding, encouraging and supporting that your 
parents do when you are at home – and a fair bit of the worrying, too!  

 

Housemistress    Mrs C Pack  

House MAC (Matron)   Mrs V Ingle 

Assistant House Matron  Mrs K Swallow 

Academic Tutors   Year 13  Ms S Scott 
Year 12  Mrs C Pack 
Year 11  Mrs I Lavigne 
Year 10  Mrs S Cullen 
Year 9   Mrs S Whiffin 

Evening Duty Staff   Mrs E Lucassen 

Resident Tutor   Ms S Scott 

 

 

Mrs Pack acts in loco parentis. She is concerned with the academic, physical and emotional wellbeing of all 
Blubery girls as well as the general running of the House.  

Mrs Pack is helped in the day-to-day management of the House by Miss Ingle and her Assistant Matron 
Mrs Swallow. During the school day, either Miss Ingle or Mrs Swallow will always be available to help with 
a problem, an ache or a pain.  

 

The Ladies 

Blubery’s Ladies clean the House from top to bottom every day except Sunday. On Mondays, Wednesdays 
and Fridays they clean your room/area. They also do your washing and send your dirty bedlinen to be 
laundered. Between them, they have been giving comfort and advice to Blubery girls for 40 years.  

We are so lucky to have our Ladies; please don’t take them for granted. Remember to tidy your room and 
to say, ‘Thank You’.  

 
 
 



 
BLUBERY HOUSE COVID-19 CODE OF CONDUCT 

 
The usual house rules and systems will continue to apply (thus the handbook still follows a ‘regular’ school setting) 
but many routines are superseded by the current Covid-19 code of conduct which, inevitably, impacts how we 
operate as a house.  These will be updated and discussed at House Meetings so we can ensure they are continuing to 
keep us, and our community, safe.  
 

Hand Sanitising:  Sanitisers are in multiple locations throughout the house, please use appropriately and clear up any spills 
etc.  You must sanitise frequently in house and especially after using and before going into shared areas. 

Good Respiratory Hygiene:  Girls must use the “catch it, bin it, kill it approach” when sneezing or coughing.  Use a tissue 
or elbow to cough or sneeze into and use bins provided for tissue waste. Clean hands more thoroughly and more often 
than usual.  

Face Coverings: Staff and students are strongly encouraged to wear face coverings in corridors when moving around the 
school site but this is personal choice in house (subject to frequent review). If girls and staff where masks then this 
decision must be fully respected by all. Wearers should adhere to the safe use of face coverings issued by WHO if they do 
so. 

Interacting with staff:  Many of the house staff team do not live as part of the household bubble and thus social distancing 
guidelines must be adhered to.  If a member of staff is in the corridor or a room, you must wait for them to move or leave 
and MUST NOT enter that space without checking with the member of staff.    

Tutor Time & Break Time: Tutor time is from 10.20 to 10.40 in Blubery and is followed by break at 10.40-11.00. 
 
Timings: Breakfast will be in house and on a rota system between 7.40 and 8.10.  Duty teams will oversee clearing away 
and duty staff will register the house together in the common room at 8.10.  Girls will remain in house until their arrival 
time at School: 

Morning Arrival 
There will be a slight staggering of arrival and start times to lessons as follows: 
8.20 – Yr 11 and 13 (Teaching may not start until 8.30) 
8.30 – Yr 10 and 12 
8.40  - Yr 9 
Afternoon Departure 
There will be slightly staggered departure times to prevent unnecessary mixing of year groups.  
3.15 – Any year group on games. Year 7 is Friday. 
3.25 – Yrs 10 and 12 (if not on games) 
3.30 – Yrs 9, 7 and 8 (if not on games) 
3.35 – Yrs 11 and 13 (if not on games) 
Students should return to house promptly. 

 
Lunch: This follows the adjusted School lunch rota. 
 

• SIGNING OUT: You must come back to the House directly after school unless you have obtained prior permission 
to attend an after-school club (these are restricted in current conditions).  You will be allowed to the gym and to 
visit town but strictly within your bubble and a rota will be in place.  This will be updated following further 
information. Sixth Form may go for a run but a route must be approved by Duty Staff and be within School bounds.  

• VISITORS: Unfortunately, there are no visitors allowed in the House during Covid-19 restrictions as we are one 
household bubble.  Likewise, you are NOT permitted to visit other houses. 

• BOUNDS: You will be unable to freely wander the site as it would be inevitable that bubbles would mix and thus 
you must be very specific when signing out to locations such as the gym. 

• EXEATS:  The first two weeks of the Autumn Term will be full boarding only and then, subject to review and 
relaxation of rules, you will revert to exeat rules but to your home ‘bubble’. 

• DUTIES:  Duties in School will be adjusted as we will not be eating in the Dining Room at breakfast or lunch. 
However, in light of us using the House common room to eat the duty group for that day will be expected to assist 
with mealtimes and ensure girls are clearing up after themselves. 

 

 



COVID-19 ADJUSTED TEMPORARY LESSSON TIMINGS 
 

 
Lesson Start Finish Years Break and Lunch Arrangements 
Lesson One 8.20  

8.30  
8.40 

09.25 
09.25 
09.25 

Yr 11 and 13  
Yr 10 and 12 
Yr 7, 8 and 9 

 

Lesson Two 
 

09.25 10.20 All  

Tutor Time 
Break 

10.20 
10.20 

10.40 
10.40 

Yr 9, 11 and 13 
Yr 7, 8, 10 and 
12 

 
  

Tutor Time 
Break 

10.40 
10.40 

11.00 
11.00 

Yr 7, 8, 10 and 
12 
Yr 9, 11 and 13 

 
 Break – Year 11 students will use directed back quad area 
(outside biology) 

Lesson Three 
 

11.00 11.55 All  

Lesson Four A 11.55 12.50 Yr7-10  
Lesson Four B 
 

12.50 13.45 Yr 11, 12 and 13 Lunch on a rota – eg: 
12.50 – 13.05 Yr 7 & 8 (tables wiped afterwards) 
13.05-13.20 Yr 9 (tables wiped afterwards)  
13.20-12.35 Yr 10 (tables wiped afterwards) 
Outside Supervised areas: 
Yrs 7 & 8: The Cage and surrounding area (Monday – 
Thursday) 
Yr 9: Horsley steps area (Monday-Friday), astro (Monday 
& Thursday) and Cage Area (Friday) 
Yr 10: Designated Quad area (Monday-Friday) and astro 
(Tuesday, Wednesday and Friday) 
Yr 11: Astro & area at back of quad (outside biology) 

Lesson 5 
 

13.45 14.40 All Games lessons for Yrs 7-11 start at 13.30 (meet at 
Sports Hall) 

Lesson 6 14.40 15.15 – Yrs 7, 8, 9 and 10 when on Games. (Year 11 have Games on Mondays.) 
15.35– Yrs 7, 8, 9 and 10 if not on Games 

 
 
 
 

 

 

 
The following information depicts the ‘regular’ school day and is not adjusted for 
Covid-19 restrictions unless stated. 

 

 



House Assembly (Covid19 Adjusted) 
Every Monday at 10.20 there is House Assembly,  every Wednesday is a year group led assembly and Friday is 
current affairs/news quiz in your teams 

Tutor Group Meetings 

Tuesday and Thursday you will meet with your Academic Tutor, who monitors your all-round progress and liaises 
closely with Mrs Pack in matters about you. Usually, in non Covid-19 restrictions you would also meet in your 
‘vertical’ (mixed year) Team once a week. In addition, there is a variety of Assemblies each week (Full School, 
Junior/Senior or Boarding).  

 

Student Leaders 
Every year two Year 13 girls are elected to the post of House Captain or Deputy House Captain. Their responsibilities 
include:  

• • 	Ensuring Blubery is a happy and welcoming place where respect, kindness and tolerance prevail.  
• • 	Providing a good example and commanding respect.  
• • 	Requiring boarders to adhere to House and School Rules.  
• • 	Liaising with the Housemistress and Matron/Assistant Matron daily.  
• • 	Contributing to the smooth running of the House.  
• • 	Representing boarders’ views and concerns.  
• • 	Making sure the Buddy System is working well.  
• • 	Acting as pupil ambassador for the House.  

This year our Year 13s with responsibilities are:  

Head Boarding Girl:  Abi Harper 

House Captain:  Oro Oyo 

Deputy House Captains:  Larissa Aldridge and Millie Bright 

Social Captain:  Tierney Patel 

Sports Captain:  Kiana Gollan 

Charity Representative:  Issy Marshall 

Student Listeners: 

Toni Idowu 

Tierney Patel 

 

 



Registration – The First Rule  

Signing Out and Signing In  

For safety, House staff need to know where you are at all times. You should not go off the school campus alone.  

After school, at 3.35 pm, you must return directly to the House. If you do not have time to do so before an after-
school club or meeting takes place, you must let House staff know in advance. If this is not possible, you must ring 
the House.  

If you leave the House after 3.40 pm or at the weekend, you must:  

• • 	Ask permission from duty staff. Say where you are going, who you are going with and when you will be 
back.  

• • 	Sign out in the Duty Room when you leave, sign in when you return and tell duty staff you are back.  
• • 	Turn your T-card round within the allocated area for your year group in the slotted board outside the Duty 

Room. Red indicates you are out of the House, green that you are in the House.  
• • 	Weeknights – you may go to town for an hour only, to the Gym, school clubs/practices, weekends you 

may sign out for slightly longer at a time. NOTE:  Only during your allocated time slot due to Covid-19 
restrictions. 

If you go away at the weekend, sign out in the Duty Room when you leave on Friday or Saturday and sign in 
when you return on Sunday evening after 6.00 pm.  

For organised events, a list is posted on the House noticeboard. It is your responsibility to sign up to take 
part.  

House Roll Calls  

All boarders must attend all House roll calls. Most take place in the Duty Room, or the adjacent front Lobby 
or Common Room.  

Monday to Friday: 

8.10-8.15 am  

5.30 pm  

10.00pm no bell but sign in at duty office with staff (Year 9, hand phone in and sign in). 

 

Saturday and Sunday  

10.30-10.45 am 5.30 pm  

9.30 pm Sat 9.00 pm Sun  

 
 

 



Going Out  - This is restricted due to Covid-19  

During the Week 
From Sunday to Thursday you are encouraged to attend school events; you may attend social events outside school 
only on special occasions. After Prep, given staff permission, Sixth Formers may go for a short walk into town until 
10.00 pm. All other years must remain in the House. During the summer, special permission may be given to play 
sport outside after Prep.  

Leave of Absence: An Exeat Form filled in by you and signed by the Housemistress is required if you need to miss 
school for any reason. The Housemistress also normally signs consent forms on behalf of your parents. You must 
obtain your teachers’ signed permission to miss lessons.  

At Weekends 
If you go home on a Friday or a Saturday, you are expected to return between 6.00 pm and 8.45 pm on the Sunday 
evening. You are asked to provide details of your weekend plans in advance, by Wednesday night, by filling in the 
sheet in the Duty Room. We also require you to get permission to overnight away from the House from your parent 
or guardian, in the form of a phone call or email to the Housemistress (copying in the Matron) by Wednesday night. 
If you are going to stay somewhere other than your given UK home address, we need to receive a call/email from 
the host parent/guardian confirming this arrangement.  

Usually (but not during Covid-19 restrictions) Parties and Early Returns: You may go out to a party from school on 
Friday or Saturday night, provided you have parental permission, but you may not return to the House after a party 
until after Brunch on Sunday. If you plan to go out on a Friday and wish to return on the Saturday, you must seek 
permission from Mr Crews (Director of Boarding) before Wednesday lunch time.  

Communication  

With Home 
You are encouraged to keep in regular touch with home. Parents are always welcome (during Covid-19 restrictions, 
are not permitted into the boarding house)  but are asked to avoid visiting or phoning during Prep (7.00-9.00 pm).  

Blubery Duty Room Phone: 01580 711 870 (with voicemail)  

Mrs Pack packc@cranbrook.kent.sch.uk Miss Ingle inglev@cranbrook.kent.sch.uk  

 

Visitors  (below are ‘usual rules’ no visitors during Covid-19 restrictions). 

Girls and boys from other Houses are allowed in Blubery, but only when accompanied by a resident member of the 
House and permission must be requested from the member of staff on duty. No visitors are allowed in the House 
during lesson time or Prep time. No visitors are not allowed upstairs. On school days, boys are allowed into the front 
lobby and the Common Room after 3.40 pm and after supper until 6.45 pm; at weekends, boys are allowed into the 
front lobby and Common Room after noon until 9.00 pm.  

No Visitors are allowed into any bedrooms or upstairs. 
Girls from other Houses may not shower or change for sports in the House.  

 



Phones  

If you have a mobile phone, we ask that you give us the number. You may use your mobile before and after school 
but not during Prep or after Lights Out; it will be collected from you during Prep (Years 9 and 10). Year 9-11 will also 
hand in phones at final evening roll call (9.30 for year 9, and by 10:00 for year 10/11) on Sunday-Fri nights. You may 
have your phones overnight on a Saturday and at staff discretion on a Friday. 

Please don’t give your child unlimited Data on their phones as this means they can bypass the school online safety 
certificates and we cannot keep track of their online safety.  

You may book the Duty Room computer to make a call using Skype (or use your own laptop), or use the House 
phone; there may be a charge to your parents if the call attracts an extra charge to the school account.  

In Year 9 your phone charger will live in the Duty Toom and your phone will be charged overnight for you. If you 
remove the charger from the Duty Room and don’t replace it, your phone may not get charged. (If you have two 
chargers, bring a second one for the Dorm.)  

Computers  

The Blubery Computer Room has networked PCs with filtered internet access and a printer. The House has wireless 
points throughout and there are network access points in every room, so you can connect your own laptop and 
printer to the internet by cable or wireless. (Cables provide a stronger connection due to the thick concrete walls of 
the House)  

Facebook  

If you wish to access Facebook (it is blocked during lesson and Prep times), please ask your parents to fill in the 
permission form at the back of this booklet and return it to the Housemistress. Please note that social media Apps 
such as What’sApp and snapchat may not work even with these permissions as they are not web-based 
programmes.  

Personal Items  

Valuables and Money 
It is not a good idea to bring valuables into school and you do so entirely at your own risk; personal items are not 
covered by school insurance. Passports and items of particular value that you have to bring to school should be given 
to the Housemistress for safekeeping. Every desk has a lockable safe – please use it.  

You are advised to open a bank account so that you can withdraw small amounts of pocket money from the ATM 
machines in town. Do not leave money lying around.  

Electrical Appliances 
Kitchen appliances, mini-fridges and fairy lights (excluding the battery kind) are not permitted in the dorm or studies. 
There are fridges, microwaves, kettles and toasters in the three House kitchens, although their use is restricted 
during the school day. Personal electrical equipment that you wish to have in your room, such as a Bluetooth 
speaker or hair dryer, must be tested by the school for safety. You will be asked to destroy or remove any item that 
fails this test. Adaptors must be of the sequential variety (not cube-shaped). All items will be tested when you first 
arrive; after that, you should report new acquisitions to House staff, who will arrange for them to be tested as soon 
as possible.  



Car Keys 
If you are lucky enough to have passed your driving test and to have a car that you wish to bring to school, you may 
do so provided you obtain the permission of the Housemistress and provide your registration number. Student cars 
may be used only at weekends and for the purpose of travelling to/from home/your guardian. You will need special 
permission to drive at any other time or to any other location, such as a sports fixture or university. And you will be 
required to hand in your keys, which will be kept in the Duty Room safe. If you wish to give a lift to another student, 
permission will be required from both sets of parents, so please plan ahead.  

Items from Home 
A duvet, a pillow and bed linen are provided. You may bring your own duvet/pillow if you wish, but not your own 
sheets; we use an external laundry service for these. To personalise your area, you may like to bring a throw, cushions, 
posters, photos, ornaments or other decorations.  We will provide all bed linens as we wash these on a weekly basis 
and they will be colour coded so we can check who has changed their sheets each week. Don’t forget the Blu-tak, as 
drawing pins and sticky tape mark the walls and are therefore not allowed. From Year 10, please bring a desk lamp. We 
have spare lamps for overseas students, if required. 
 
It is important that you name all your belongings - clothes, shoes, sports equipment and electrical items – absolutely 
everything! Un-named clothes that are put in the wash will be confiscated until they are claimed and named.  
 
 

                                                        
 

Weekdays 

TIME Where and what? 
From 7.45 Breakfast in House – MUST be in uniform/games kit 

8.10 Register in common room (ALL) 
8.20-8.40 School starts:  8.20 – Y11 & Y13 

                          8.30 – Y10 & Y12 
                          8.40 – Y9 

10.20-10.40 Tutor time in House 
10.40-11.00 Break – Year areas or House 
11.55-12.50 Lunch A – Yr 11, 12 & 13 (come to House and then can stay or go to year 

areas) 
12.50-13.45 Lunch B – Yr 9 & 10 (come to House and then can stay or go to year areas) 

15.35 Return to House and see staff 
17.30 Register as house (ALL) 

17.30 – 18.30 Supper on a rota (see rota) 
19.00-21.00  

 
Hand in phones (Yr 9&10) Start prep ends at 20.30 for Year 9 

Evening routine: Year 9 –           21.30 phones in office and register – upstairs 
                         21.50 own rooms 
                         22.00 lights out 
 
Year 10&11 – 22.00 phones in office, register then upstairs                               
                         22.20 in own rooms   
                         22.30 lights out. 
 
Sixth Form –   22.45 own room 
                         23.00 lights out 

Blubery House Timings 



Meals 
Meals are taken in the Dining Hall, unless the House is taking part in a special event. There is always a selection of hot 
dishes, including a vegetarian option, and at lunchtime there is also a salad bar. Special dietary requirements are 
catered for; please inform the Matron of your needs. Boarders attend all meals, including those at weekends. This is 
important for you socially, as well as being a means of ensuring that you eat regularly and well.  Attendance is 
monitored.   
 
All year groups may make toast and hot drinks in the House kitchens, except during Prep time. If you wish to cook in 
the Common Room after school or at the weekend, you must obtain permission from Duty Staff. Permission will be 
given provided you have enough time to cook, eat and clear away properly. This privilege can be withdrawn if you fail 
to tidy up after yourself. 

 
Prep 
Prep starts promptly at 7pm. 
 

• Study takes place in the Dorm, your study bedroom, the Computer Room or the Sixth Form Centre (for those 
who attend Prep Support). 

• You must work independently and quietly throughout Prep. 
• You may not enter another student’s study bedroom without the express permission of the member of staff 

on duty. 
• You may not take a shower, or make drinks or snacks during Prep. (Prepare ahead.) 
• Quiet music may be played at the duty Tutor’s discretion. 
• On Friday nights, Prep is shorter because you have the weekend to complete your homework.(19.00-20.00 but 

phones are still handed in for year 9-11) 
 
 

Free Time  
Your free time in the evening is important. After Prep, you can socialise in House common rooms, play table tennis or 
the electronic piano, or use the computers. There are two House TVs with Sky and a DVD player.  In summer, there are 
informal games on the lawns outside, the tennis courts are open and there are regular boarders’ swimming sessions 
before and after school.  The Cardio Gym is also available after school and after Prep.  If you play music in your room, 
you must of course make sure it does not disturb anyone else. 
 
The Tutor on duty is always on hand for a chat, to help and to advise. After Prep is a good time to contact home. You 
may access Facebook in the evenings (except during Prep) and at weekends, provided we receive written permission 
from your parents. 
 
As a privilege, Year 13 may go to the local pub in town on a Friday or Saturday provided they are 18 or accompanied by 
someone who is 18. Year 13 may also go to town after Prep on Friday (8.30 pm). However, they must return to the 
House by 10 pm, and if at that time Duty Staff deem they are not in a fit state, guardians/parents will be asked to 
collect them for the weekend.  The Sixth Form may also visit other Boarding Houses or take a short walk into town 
after Prep provided they inform duty staff and return by 10pm. 
 
 
Weekend timings are on the next page… 

 

 
 
 
 



 

                                         Weekends 
 

TIME Where and what? 
Sat – 8.30-9.20 Breakfast on rota (see rota – must go at allocated time) 

Sat – 9.00 Register in common room (ALL) 
12.30-13.20 Lunch on rota (se rota – must go at allocated time) 

17.30 Register in common room (ALL)  
17.40 Supper (ALL attend – must go at allocated time) 
22.00 Night time sign in (ALL) 

w/e bedtimes Discretionary but a guide: 
            Year 9 – 10.30 lights out 
            Year 10 – 10.45 lights out 
            Year 11 & Sixth Form – 11.00 lights out 

Sun 10.30-10.45 Register - ALL 
11.00-11.50 Brunch on rota – 11.30 must go at allocated time ALL 

17.30 Register as house (ALL) 
17.30 – 18.30 Supper on a rota 17.50 ALL (see rota) 
19.00-20.30  Quiet time/prep (19.00 – House notices in common room) 

Evening routine: Year 9 –           21.30 phones in office and register – upstairs 
                         21.50 own rooms 
                         22.00 lights out 
 
Year 10&11 – 22.00 phones in office, register then upstairs                               
                         22.20 in own rooms   
                         22.30 lights out. 
 
Sixth Form –   22.45 own room 
                         23.00 lights out 

 
 
 
 

Health 

 
The Medical Centre 
 
If you take regular medication, please inform Mrs Pack or Miss Ingle as soon as you arrive. You may not keep any 
medication in the Dorm/your room without a signed consent form from the Medical Centre.  
 
Duty Staff dispense simple meds including Paracetamol and Ibuprofen. All boarders are registered with the school 
doctors, who have regular clinics at the Medical Centre. If you feel unwell, you should tell House Staff or your teacher 
in the first instance. They may refer you to Medical Centre nursing staff. The nurses may decide you need to see a 
doctor, or to stay in the centre for a few. If you are likely to be unwell for a long time, they will arrange for you to go 
home or to your guardian. 
 

 
 



Clinic Times 
 
MONDAY TO FRIDAY  
8.00   8.25 
11.00  11.15 
13.20  14.10  
15.35  16.10 
 
 
If you need medical assistance after the Medical Centre has closed, seek out the staff on duty. If you need assistance 
after Lights Out, you or a friend should wake Mrs Hills straight away. 
 
The School Counsellor is available for you to talk to in confidence on to make an appointment, pop in to the Medical 
Centre.  
 
Student Listeners is a confidential service run by students for students via www.studentlisteners.com    
 

 
Housekeeping 

 
Duties 
Duties such as washing up and tidying the communal areas are shared amongst the Buddy Groups. The Duty Rota is set 
at the start of the year and you will be allocated the same job to do on the same day each week. If you go away, you 
are expected to swop duties with another member of your year group. 
 
Once every five weeks there are also additional main school duties in the Dining Hall, clearing up after breakfast and 
supper.  

 
 
Laundry 
Blubery boarders’ everyday clothes are washed by the Ladies. If you  put dirty clothes in the laundry sacks in the 
ground floor Laundry Room before school, your clean clothes will normally be in your named pigeon hole in the 
Laundry Room by the end of the school day, if not before. Un-named clothing found in the wash will be confiscated 
until it is claimed by you and named.  Lost Property is open at Break Time on Monday and Wednesday, and on 
Saturday morning. At the end of each term, all un-named items are put out for collection. 
Un-claimed items are donated to charity.  
 
Pop-up laundry baskets are available from Miss Ingle for £2 (charged to your school bill). You can bring your own 
basket, or a bag to hang on the back of your door/bunk bed. For underwear, we recommend you bring a medium-sized 
net laundry bag that can be zipped up and named, so you don’t end up missing a sock, etc. 
 
Sheets, pillowcases and towels are sent away to the laundry weekly on Friday mornings. Duvet covers are sent every 
other week. On Friday, before school, you will be instructed to put your dirty bed linen and towels in the labelled bins 
in the Laundry Room. You will find clean bed linen in your pigeonhole after morning Break. It is important that you get 
into the habit of stripping and making your bed at the same time as everyone else on a Friday. (There are sanctions for 
those who do not!) Towels will be returned to you within the week. 
 
The Sixth Form only may use the washing machines and tumble dryer in the Laundry Room after school (but not during 
Prep) and from 12 noon at the weekend. Year 10 upwards do their own washing at the weekends from 12 noon. All 
washing must be completed by 9.30 pm every day of the week. You may not start a wash/dry cycle after 9.30 pm 

Nurses are on duty on campus  
for home matches on Saturdays. 
 
 



because the machines are noisy and will disturb those trying to rest. For this reason, too, machines are turned off and 
the Laundry Room is locked at 10 pm every night. The Laundry Room is re-opened at 8.00 am (11.00 am on Sundays). 
 
Still-damp clothes may be hung on the hot pipes in the Drying Room; they should not be left in baskets waiting to for 
their owner to get round to putting them in the tumble dryer at some point in the future, please!   
 
Outdoor shoes may be stored in the Drying Room Cages. Do not forget to name them. 
 

 
In Case of Fire 

 
As soon as possible, you must take time to read the fire notice by the door of your room or Dorm. This locates the 
alarm and fire extinguisher nearest to you. Familiarise yourself with your exit routes from the building and work out 
which is the quickest. 
 
Fire drills are carried out on a regular basis. 
 
ON HEARING THE ALARM: 
 

• Ensure your immediate neighbour is awake.  
 

• Put on your shoes.  
 
• Evacuate the building quickly and quietly.  

 
• Use the nearest available exit.  

 
• If the main staircase is blocked, exit via the staircase and door leading onto the car park, at the opposite end of 

your corridor.  
 
• Move without talking. 
 
• Close doors behind you. 
 
• Hold the bannister rail as you descend the staircase. 
 
• Assemble on the front lawn in year groups. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 

 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 

 
 
 
 
 

 
 



 
 

Summary for Year 9 
 

 
Daily Routine 
 
Mon – Friday 
7.45-8.10 Breakfast  
8.10   Sign in & morning duties (bread, fruit, snack) 
(8.15-8.35)  Leave the House for school 
3.35  Return to the House (You may then sign out to a school activity) 
5.30  Return to House for evening sign in 
Rota  Supper in the Dining Hall 
6.00   Return to the House.  Free time.  

Year 9 may not leave the House after supper 
6.45   Evening dishwasher duty (load and turn on) 
7.00   Hand in phones and start Prep (Friday Prep finishes early at 8pm) 
8.30  Prep ends. Unload dishwasher. Year 9 may NOT go out after prep 
9.30  Sign in and hand in phones and get ready for bed 
10.00   Lights Out 
 
Saturday 
8.30-9.30 Saturday breakfast  
9.00  Morning sign in 
12.30  Lunch 
7.00  House snacks and films. 
10.15  Bedtime  
10.30  Lights out 
 
Sunday  
10.30  Morning sign in and Brunch (on rota) 
5.30  Supper 
Bedtime  9.30 
Lights out  10.00 
 
Phones are collected at bed-time, and prep time (except Saturday nights). 
 
 

Covid-19 Mealtimes for Blubery 
Weekday breakfast between 7.45-8.10 in the common room/kitchen. 

 
Supper 

 
 
 

Saturday breakfast:  8.40am 
Saturday Lunch: 12.50pm 
Sunday brunch: 11.30 
 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
5.40pm 5.50pm 6.00pm 6.10pm 6.20pm 5.40pm 5.50pm 



Summary for Year 10 
 

Daily Routine 
 
Mon – Friday 
7.45-8.10 Breakfast  
8.10   Morning duties (unload the dishwasher and deliver milk to all kitchens) 
(8.15-8.35)  Leave the House for school 
3.35  Return to the House (You may then sign out to a school activity) 
5.20   Return to House for evening sign in 
6.00  Supper in the Dining Hall 
6.20   Return to the House.  Free time.  

Year 10 may visit another Boarding House  
6.45   Return to the House 
7.00   Hand in phones and start Prep (Friday Prep finishes early at 8pm) 
9.00  Prep ends.  
9.00-10.00 Year 10 may go to the Gym  
10.00   Sign in, hand phones in and Evening dishwasher duty (load and turn on) 
10.30   Lights Out 
 
Saturday 
8.30-9.30 Saturday breakfast  
9.00  Morning sign in 
12.30  Lunch 
7.00  House snacks and films. 
10.15  Bedtime  
10.30  Lights out 
 
Sunday  
10.30  Morning sign in and Brunch (on rota) 
5.30  Supper 
10.15  Lights Out 
 
 
 

Year Group Privileges 
 

• Phones are collected at Prep and overnight (except Friday overnight and Saturday overnight) 
 

• May use the Small Common Room at weekends – NO FOOD OR DRINK allowed 
 

• May do own laundry at weekends between 12 noon and 9.30 pm 
 
 
 
 
 

 
 
 
 
 
 



 
Summary for Year 11 

 
Daily Routine 
 
Mon – Friday 
7.45-8.10 Breakfast  
8.10   Morning duties (wash up and put away crocks, glasses, etc. in top kitchen) 
(8.15-8.35)  Leave the House for school 
3.35  Return to the House (You may then sign out to a school activity) 
5.20   Return to House for evening sign in 
6.05  Supper in the Dining Hall 
6.20   Return to the House.  Free time.  

Year 11 may visit another Boarding House  
6.45   Return to the House 
7.00   Prep starts (Friday Prep finishes early at 8pm) 
9.00  Prep ends.  
9.00-10.00 Year 11 may go to the Gym  
10.00  Sign in, hand phones in and Evening duty (wash up and put away crocks, glasses, etc. in top kitchen) 
10.30   Lights Out 
 
 
Saturday 
8.30.-9.30 Saturday breakfast  
9.00  Morning sign in 
12.30  Lunch 
7.00  House snacks and films. 
10.15  Bedtime  
10.30  Lights out 
 
Sunday  
10.30  Morning sign in and Brunch 
5.30  Supper 
10.15  Lights Out 
 
 

Year Group Privileges 
 

• May keep phones during prep unless grades are affected 
 

• May do own laundry at weekends between 12 noon and 9.30 pm 
 

• May use the Small Common Room at weekends – NO FOOD OR DRINK allowed  
 
 
 
 
 

 
 
 
 



 
Summary for Year 12 

 
Daily Routine 
 
Mon – Friday 
7.45-8.10 Breakfast  & sign in 
(8.15-8.35)  Leave the House for school 

Year 12 must work in school until 10.40 (end of House Time) whether or not they have lessons 
3.35  Return to the House (You may then sign out to a school activity) 
5.20   Return to House for evening sign in 
5.40  Supper in the Dining Hall 
6.20   Return to the House.  Free time.  
7.00   Prep starts (Friday Prep finishes early at 8pm) 
7-9.00 Evening Duties 

Supervise Year 9 Prep, working in the Dorm at the Sixth Form Desk 
Tidy the Small Common Room 

9.00  Prep ends.  
9.00-10.00 Year 12 may go to the Gym, visit another Boarding House or go into town for a short walk  
10.00  Roll call in common room 
10.45  Lights Out 
 
 
Saturday 
8.30-9.30 Saturday breakfast  
9.00  Morning sign in 
12.30  Lunch 
7.00  House snacks and films. 
10.45  Bedtime  
11.00  Lights out 
 
Sunday  
10.30  Morning sign in and Brunch 
5.30  Supper 
10.45  Lights Out 
 

Year Group Privileges 
 

• May keep phones overnight unless parents request otherwise 
 

• May do own laundry after school until 9.30 pm (not during Prep) and at weekends between 12 
noon and 9.30 pm 

 
• May use the small Common Room during the week and at weekends – NO FOOD OR DRINK 

allowed 
 

• May work in study bedroom during Private Study periods from 11.00 am (Period 3)  
 
 
 
 
 
 



 
 

Summary for Year 13 
 

Daily Routine 
 
Mon – Friday 
7.45-8.10 Breakfast  & sign in 
8.00-8.15  Morning duties (supervise lower years’ duties and support duty staff) 
8.15   Leave the House for school 

Year 13 may stay in the House to work until House Time (10.15) if they have private study periods 
but must be up, showered and dressed by 8.30  

3.35  Return to the House (You may then sign out to a school activity) 
5.20   Return to House for evening sign in 
5.40  Supper in the Dining Hall 
6.20   Return to the House.  Free time.  

Year 13 may visit another Boarding House or go into town for a short walk  
7.00   Prep starts (Friday Prep finishes early at 8pm) 
7-9.00 Evening Duties 

Supervise all other year groups are doing their duties.  
9.00  Prep ends. 

Year 13 may go to the Gym (8.30-10.00 on Girls’ Nights), visit another Boarding House or go into 
town for a short walk  

10.00  Sign in 
10.45  Own Room 
11.00   Lights Out 
 
Saturday 
8.30-9.30 Saturday breakfast  
9.00  Morning sign in 
12.30  Lunch 
7.00  House snacks and films. 
10.45  Bedtime  
11.00  Lights out/Quiet 
 
Sunday  
10.30 Morning sign in and Brunch 
5.30  Supper 
10.30  Lights Out 
 
 
Year 13 are solely responsible for keeping their own kitchen clean and tidy. 
 

Year Group Privileges 
• May keep phones overnight unless parents request otherwise 
• May do own laundry after school until 9.30 pm (not during Prep) and at weekends between 12 

noon and 9.30 pm 
• May use the small Common Room during the week and at weekends – NO FOOD OR DRINK 

allowed 
• May work in study bedroom during Private Study periods all day 
• Have use of dedicated Year 13 kitchen and bathroom 
• May go to the pub on Friday or Saturday between 8.30 and 10.00 pm if you are 18 or 

accompanied by another Blubery boarder who is 18 - provided you return in a fit state  
 



 

 
 

Facebook Permission 
 
 

Dear Parent/Guardian 
 
A few years ago we asked parents to give us their views on whether students should be able 
to use Facebook at school. It was a move entirely prompted by continual requests from the 
students themselves and from some parents who wanted to keep in touch with their 
children from overseas. The parental response was quite small with only a few parents 
against the introduction of Facebook and a larger number in favour. We are, of course, also 
aware that it is an increasingly important part of young people’s lives and that quite a few of 
our students are managing to obtain access to Facebook and other social networks despite 
our many blocks. In proposing restricted access to Facebook, we hoped that our students 
would have a more responsible attitude to using it in House.  
Last year, we invited a leading police expert from CEOP, the Child Exploitation and Online 
Protection Agency to Cranbrook. He spoke very honestly and informatively to both boarding 
staff and students. His main area of concern for young people using Facebook was their 
seeming disregard for keeping their Facebook accounts private and the possible dangers 
that this could lead to from ‘predators’ in the short term and possible use of embarrassing 
information by future employers in the longer term. You may be aware that,  although 
photos can be deleted, Facebook may still keep these items somewhere in the system. 
Facebook has launched a Panic Button application for young users to contact CEOP; we 
would recommend that parents ensure that the ‘click CEOP’ application is installed and used 
by any students being given access to Facebook- this can be done on the Facebook website 
when students access their account. 
Following our communications with parents and the information provided by the experts 
that we have consulted, we have taken the decision to allow restricted access to Facebook 
at certain times of the day, outside of school and prep hours and, of course, not during the 
night. However, we are asking that all parents who would like their children to have access 
to Facebook sign the form below and return it to Cranbrook School. Only when we have this 
permission will we allow students access. 
 
Yours sincerely, 
 
Kirstie Burnett 
Director of Boarding 
 
 
I agree to my son/daughter being allowed restricted access to Facebook in the boarding 
houses. I understand that if this access is abused in anyway, access will be withdrawn 
immediately. 
 
 
Parent name:________________ Student  name:________________  
 
 
House:________________  Date:____/____/________ 


