
 

 

 
 
 
 

24th September 2019 
 
 
 

 
Dear Parents 
 
Work Experience for Year 11 
 
Work experience for all Year 11 students will take place next summer during the weeks of Monday 
22nd June to Friday 3rd July 2020 and you need to start to help your son/daughter to organise this 
now. At Cranbrook School work experience is compulsory for all Year 11 students and early planning 
will ensure that it is a worthwhile exercise and wholly beneficial for your son/daughter’s future plans.  
 
Further and Higher education establishments and employers are increasingly interested in what 
students do outside the structure of school and the classroom, and work experience is a good 
example of this.  Furthermore, work experience helps develop the so-called soft skills including self-
confidence, social skills, character and the ability to articulate and communicate clearly. 
 
The timing of work experience can be flexible over the two week period to allow for late exam dates 
(these must be checked by individual students) and family arrangements. It is recommended that 
students complete at least 5 days of work experience and this could be arranged so that they do 
three days one week, and two the next at a different company or five days at the same company.  We 
would encourage students to look at a variety of opportunities and if ten days could be arranged this 
would definitely provide the best experience. 
 
Please be aware that placements in career areas such as medicine (e.g. local hospitals), veterinary 
services and law are extremely sought after and places are usually limited.  Applications should be 
made now for these areas of employment. 
 
The issue of Health and Safety checks around Work Experience is very important.  Each ‘employer’ 
will be asked to supply information on Health and Safety.  This task is not onerous as measures 
already exist in most companies but clear and exact details concerning dates and contacts at a 
placement are vital for us to be able to provide insurance during your son/daughter’s time out of 
school. 
 
Your son/daughter was given all these details, and an information booklet, in the Year 11 briefing 
session today.  I would be very grateful if you could help now by going through the following process 
with them as well: 
 
 



 

 

 
 
 
 
 
 

 
1. Discuss WE options with your son/daughter  
2. Help them research employers/companies and confirm dates. 
3. You son/daughter must then complete a work experience information card available from the 

library with details  of company name, contact name, company address, telephone number, 
email and dates of placement 

4. This must be completed by Monday 2nd December 2019 and handed into  reception or the 
Library or emailed to Mrs Newman, newmanc@cranbrook.kent.sch.uk 

5. Confirmation of WE placements and dates must be agreed between your son/daughter and 
their placement in writing. The school does not get involved in confirming placements 
however we will put in place the health and safety checks following your confirmation. 

The emphasis on finding a placement is on individual students but advice will be available from your 
child’s tutor and of course from me.  
 
If you work for a company that would be willing to take a Cranbrook student for work experience, 
please do contact me.   
 
I cannot stress enough that work experience should be viewed as a worthwhile opportunity for your 
child and a relevant placement will be very beneficial on a cv or university personal statement.  
Please work with your son/daughter on finding the very best experience for them and if you would 
like to discuss further please contact me at newmanc@cranbrook.kent.sch.uk. 
 
Yours faithfully 
 
 
 
 
Christine Newman 
Head of Careers 
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