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Welcome to Cornwallis! 
 
Cornwallis is a house with a long and distinguished history and a very 
strong sense of identity which unites all who have been associated with 
it. 
 
What defines us are the simple things – common sense, tolerance, 
honesty, courtesy and, above all, respect for each other. The views, 
feelings and opinions of all members of the house are valued and taken 
into consideration when any decisions are made. Any problems, 
requests, views or complaints are treated seriously and it is our aim to 
try to always reach a suitable solution. Equally, any behaviour or 
attitude that causes hurt, upset or inconvenience to others is 
unacceptable.  
 
All members of the house are expected to play their part in maintaining 
the smooth running and tidiness of the house and the preservation of 
its facilities. We also expect all members of the house to ‘have a go’ and 
help the house in in-house and inter-house events.  
 
The House is your home from home; a bustling, studious and cheerful 
place where, we hope, everyone finds his niche. You will have an area 
in a dormitory or a room, which is yours, and it is vital that everybody’s 
privacy is respected. We expect all members of the house to be 
courteous and considerate. 
 
The rules and guidance included in this handbook are simply common 
sense, and exist to ensure the safety, happiness and well-being of 
everybody in the House. 
 
Cornwallis is our home and we are its family. 
 
 
Mr G Turner 
Housemaster 
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Who’s Who 

 
Housemaster  Mr G Turner  
 
Boarding Tutors   Mr D Lewis (Resident) 

Mr R Ferguson 
Mr A Presnell 

Academic Tutors: 
 
Year 10 – Mr. Turner (turnerg@cranbrook.kent.sch.uk)  
Year 11 – Mr Lewis (lewisd@cranbrook.kent.sch.uk) 
Year 12 – Mr. Benford (benfordj@cranbrook.kent.sch.uk) 
Year 13 – Dr. Lally (lallyc@cranbrook.kent.sch.uk) 
 
Matron   Mrs W Owens 
Assistant Matron  Mrs J Wotton 
 
 
Mr Turner and Mr Lewis live in Cornwallis. Mr Ferguson and Mr 
Presnell live just down the road on the school campus, and between us 
we cover the house in the evenings and weekends. 
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Domestic staff 
 
The boarding houses are each overseen on a domestic basis by the 
Matrons, who ensure that the house runs smoothly. With the team of 
cleaners, they ensure that the house is kept clean, and that the rooms 
and communal areas function properly. The Matrons ensure that the 
boy’s laundry is either sent to the dry cleaners or done in house and 
returned within 24 hours and also ensure that bedding is washed 
weekly. 
 
Each boarder has their own area in the house laundry from which they 
can collect their items when they have been washed. It is vital that all 
items of clothing are named to ensure that they get back to their 
rightful owner. If necessary, boarders who urgently need to wash 
personal items may contact the Matron who will arrange this. 
Any house breakages or repairs are reported on the works order 
noticeboard or directly to Matron who will ensure the Estates 
department completes any necessary repairs. The boarders are 
encouraged to contact the Matrons directly about any domestic matter 
concerning their room, their laundry, or any communal areas that 
require attention.  
 
The Cornwallis cleaning ladies clean the House from top to bottom 
every weekday.  They also do your washing. We’re so lucky to have our 
ladies, so please don’t take them for granted. Remember to tidy your 
room before you go to school and to say ‘Thank You’. 
 
During the school day, either Mrs Owens or Mrs Wotton are always 
available to help anyone who has a problem, an ache or pain, or just 
wants a chat. 
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House Captains 
The House Captains are year 13 boys selected for their maturity and 
positive attitude.  They work closely with the Housemaster to ensure 
the House runs effectively  
 
Included in their responsibilities are: 

1. Setting an impeccable example to other boys. 
2. Commanding the respect of the other boys and requiring that 

the boys adhere to the House and School Rules. 
3. Ensuring that the house is a happy and welcoming 

community, where all are respected and where kindness and 
tolerance prevail. 

4. Liaising with the Housemaster in all matters concerning the 
house representing the boys’ views and concerns, and 
supporting the Housemaster. 

5. Coordinating House Competitions. 
6. Coordinating the annual Cornwallis pantomime and other 

events. 
7. Coordinating House Sport. 
8. Helping the Housemaster with the administrative organisation 

of the house. 
 
HOUSE CAPTAIN – Sam Christie 
VICE-CAPTAIN – Kieran McGowan 
SOCIAL CAPTAIN – Malachi Faughnan 
SPORTS CAPTAINS – Ed Walker and Kit Thompson 
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Routines 
 
Roll Calls and Registration 
Every boy must attend every roll call: 
 
Monday – Friday 
 
Between 07.40 and 08.00 (in the duty room) 
17.45 (in the TV Room) 
22.00 (in the TV Room) 
 
Saturday 
Between 08.30 and 09.30 (in the duty room) 
12.15pm  
18.30 (in the TV Room) 
22.00 (in the TV Room) 
 
Sunday 
11.00 (in the TV Room) 
18.30 
22.00 
 
Morning Routine in the House 
07.20   Wake-up  
07.30 – 08.15 Breakfast in the Dining Room 
07.40 – 08.00        Sign in in the duty room 
08.25   Leave house to be at lessons for 8.30 start 

 
Evening Routine in the House 
15.35 - 17.45         Free time and Activities (sign out in duty room) 
17.45 – 18.30        Supper after sign in 
19.00 – 21.00        Prep 
21.00-22.00  Free Time (sign in and out at duty room) 
21.45-22.45           Do designated tidying up duties  
From 22.00  Bed Times (see below) 
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Bed Times 
• Bed times are strictly enforced during the week. We all need our beauty sleep! 
• You should be silent after Lights Out. 
Year 10 - 10.15 
Year 11 – 10.30 
Year 12&13 – 23.00 Sixth Formers are expected to be in their own rooms and 
quiet by this time with lights out. 
 
Prep  
 
Prep is designated and protected time during the evenings in the house when 
boys are expected to be working 

 
The rules for Prep are as follows: 
 

1. You must work independently and quietly throughout prep, and 
must settle immediately at 19.00 

2. All boys must work quietly at their desks, unless given permission to 
do otherwise. 

3. Any items such as phones that are used inappropriately will be 
confiscated for at least 24 hours. 

4. Quiet music may be played using headphones in individual rooms, at 
the tutor’s discretion. 

5. If you do not work appropriately during Prep, you will forfeit your 
free time after Prep or have to work in isolation. 

 
Catering Arrangements and Meal times 
• Boarders eat their meals in the Dining Hall. 
• Vegetarian options are available and there is always a selection of hot and 
cold dishes catering for a wide variety of tastes (specific dietary requirements 
can also be catered for). 
• Boarders must attend every meal (though sixth form do not have to go to 
breakfast if they do not wish) 
 
Meals are served from the following times: 
 Breakfast Lunch Supper 

Monday -Friday 07.30 – 08.15 12.40 – 14.00 18.00 

Saturday 08.30 12.00 17.30 

Sunday 11.00 (Brunch) N/A 17.30 

 



 9 

The BIG RULE: Signing in and out 
 
Whenever you leave the House outside school hours, you have to do three 
things: 
 
1. Ask for (and receive) permission – say where you are going, who you are 
going with, and when you will be back in the sign out book.  

 
2. Sign out when you leave and sign in again when you return; do not forget to 
tell the member of duty staff that you are back in the house and sign in in the 
book. 
 
3. You must be back in the house by 10pm. 

 
In addition 
 
At the weekends: you must sign out with the duty member of staff when you 
leave on Friday or Saturday for home and sign in with the duty member of 
staff when you return on Sunday. 
 
Weekend Arrangements 
• You must tell us your weekend arrangements by the preceding Thursday, 
along with any required permissions. 
• Permission for you to stay with friends at the weekend should be given by 
parents or guardians in the form of a phone call, email or voicemail to the 
Housemaster. We also need the permission and contact details from the 
parents of the friend you are intending to stay with. You can go home on a 
Friday night or may wish to stay in, to be here for matches or other 
commitments on Saturday. In any case, you should be back in the House by 
21.00 on Sunday evening.  
You should not return to the house before 18.00 on Sunday unless you are 
given permission by the housemaster. Signing out on a Friday night for a 
Saturday return is not permitted unless in exceptional cases and permission 
should be sought from the Director of Boarding well in advance 
 
Exeat Arrangements  
Occasionally and infrequently, it may be necessary for you to be absent from 
school for a day.  In this situation you will need to complete an Exeat form, 
which must be signed by your teachers, your tutor and your Housemaster. 
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Mobile Phones 
• The School Rules stipulate that no pupil may have their phone switched on 
or in use during the school day. 
• Boarders are allowed to use their phones before and after school. 
• Phones may not be used at any time after Lights Out.  
• Any phone used inappropriately will be confiscated. 
 
Note that some networks such as T-Mobile struggle for reception so we recommend networks 
such as O2 and Vodaphone 
 
Laptops 
You are welcome to use your own laptops in the house. We have access to the 
school’s wireless network which enables you to use the Internet, send E-mails, 
and access your work. There is a house printer for students and you can always 
email work to print off at school. 
 
ICT Facilities 
The house has a growing number of networked PCs for your use in your prep 
and leisure time. Also note that the house is hardwired for internet access for 
laptops, as well as having wireless. 

 
Valuable Items and Money 

 You are discouraged from bringing any item of value into school, 
and do so entirely at your own risk. 

 All items must be named and you will have a safe in which to store 
your personal and valuable items. 

 You are advised to have a bank account for pocket money so that 
you can withdraw small amounts from the ATM machines in town. 

 Any particular items of value that you have to bring into the house 
should be left with the Housemaster. 

 You will have your own safe, and are strongly recommended to use 
it to store any valuable items you decide to bring with you. 
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Bedding 

 Bed linen is supplied and cleaned by the house. You will need to 
supply a single European duvet and 1 or 2 pillows for your son. 
Please make sure that these are named. 
 

What’s allowed in your room? 

 You are expected to keep all of your own belongings in your room. 
In addition to a bed, you have drawers and a wardrobe, a cupboard, 
a lockable safe, and a desk. 

 No toasters, kettles, fridges or other electric cooking appliances are 
permitted. There are fridges, microwaves and kettles in the house 
kitchens. All of your own electrical equipment will have to be tested 
by the school. Should it fail, you will need to remove it. 

 You are encouraged to personalise your room and put up pictures 
but please make sure that the pictures are appropriate to a family 
environment! 

 EVERY OBJECT AND ITEM BELONGING TO A BOY MUST 
BE NAMED! You may wish to write on the clothing label. 

 
Among other things, it is a good idea to bring with you… 

 A lidded plastic box to keep food in the fridge. 

 Posters, photos etc to put on the wall (and blu-tak to put them 
there). 
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The Medical Centre 
 
If you take regular medication, please inform Mrs Owens or the Medical 
Centre (MC) as soon as you arrive. All boarders are registered with the school 
doctors, Drs Harry and Digby, who have regular clinics at the MC. If you feel 
unwell, you should see the House Matron or the member of staff who is on duty 
in the first instance. They may refer you to MC nursing staff, who will assess you. 
The nursing staff may decide you need to see a doctor, or stay in the centre for a 
few hours or overnight. If you are likely to be unwell for a long time, House staff 
will arrange for you to go home. 
 
If you bring your own medication into the house, this needs to be checked and 
cleared by the Med Centre. 
 
Clinic Times 
 
Nurses are on call in the Medical centre from 8am until 8pm with someone on 
emergency call after this time. 
 
If you need medical assistance after the Medial Centre has closed, seek out the 
staff on duty; all residential staff are qualified First Aiders. If you need assistance 
after Lights Out, you or a friend should wake Mr Turner straight away. 
 
The school counsellor is available for you to see in confidence. To make an 
appointment, pop in to the MC. 
 
Student Listeners is a confidential service run by students for students via 
www.studentlisteners.com   Listeners are also to be found in the Medical Centre 
from 1.45pm to 2.15pm every day. 
 

 

http://www.studentlisteners.com/
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In Case of Fire 
 
As soon as possible, you must take time to read the fire notice on the board in 
your room or the Dorm. This locates the alarm and fire extinguisher nearest to 
your room. Familiarise yourself with your exit routes from the building, and work 
out which is the quickest. 
 
Fire drills are carried out on a regular basis. 
 
ON HEARING THE ALARM: 
 

1 Ensure your immediate neighbour is awake and put your shoes on. 
 
2 Evacuate the building quickly and quietly, holding the bannisters if 

using staircases. 
 
3 Use the emergency doors if you have to. 
 
4 Assemble outside the Coach House within year groups for roll call. 
 

 
 
 
Housekeeping 
 
Duties - 
A rota of duties such as washing up and tidying the communal areas is shared 
among the year groups. The rota changes weekly. If you are going to be away, you 
need to make sure your duties are covered by someone else.  
 
Laundry and Dry Cleaning -  
All washing is done in house apart from dry-clean only items. These are sent off 
twice a week. 
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Keeping in touch 
 
You are encouraged to keep in touch with home via telephone and e-mail.   
We are very keen that, if parents have any queries or concerns, they should not 
hesitate to contact the housemaster or tutors by phone or e-mail. Do leave a 
message if the phone goes through to the voicemail. Equally, parents should 
feel free to pop in to the house. 
  
Mr. Turner can be contacted by telephone:  
 
01580 711871 
or by e-mail: 
turnerg@cranbrook.kent.sch.uk 
 
Who to contact  
 
Academic questions –  
 
In the first instance you should contact the tutor who may be able to help you 
directly. If not, then they should be able to pass you onto someone who can i.e. 
the individual subject teacher, head of department, assistant head in charge of 
curriculum etc. 
 
Throughout the year you will have regular updates regarding the progress of 
your son both in the form of grades, written reports and parents’ evenings. 
With many boarding parents living abroad, it is often difficult for parents to 
provide regular support for the students and the responsibility for the academic 
monitoring rests with the tutor. We aim to build up good working relationships 
between parents/guardians and tutors with regular correspondence in a 
friendly and constructive manner. 
 
The student planner is a good way of keeping abreast of what the student is up 
to. Homeworks are monitored here and merits/detentions etc can be too. 
These are checked regularly by tutors and parents can also look at them for 
their information. 
 
Pastoral issues –  
 
Again, the tutor should be the first port of call for minor issues. For ongoing 
or major issues, the Housemaster will be able to help. 
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Absences –  
 
If your son will be absent from the house or from school for any reason 
(doctor’s appointment, illness) etc, please phone the house or email Mr Turner 
and he will let the school know. 
If you wish to miss days of school due to holiday, family events etc, you will 
also need to ask permission from Mr Weeds, the Headmaster 
(head@cranbrook.kent.sch.uk). 
 
Financial issues –  
 
Bursarial Department – 01589 711811 
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House Rules and rewards/punishments –  
 
We aim to celebrate and reward achievement. This can be done through 
mention in house assemblies, trips out or dining in evenings, house colours etc. 
Contributing positively to the house and to the school is something we hugely 
encourage. 
 
We aim to keep relationships with the boys positive by praising them when 
they do well. However the rules on issues such as prep, bed times, signing out 
etc are there so the whole house can work smoothly. Breaking rules can result 
in punishments from having to be in beds with lights out early, extended prep 
time, a house detention or, in more serious circumstances, a gating for a period 
of time. This means a student may not leave the house in the evening apart 
from meals and school activities and must sign in with the duty member of 
staff at agreed times. 
 
More serious breaching of rules for instance, for use of alcohol or smoking, or 
an escalation of behaviour issues may result in a suspension from the boarding 
house. 
 
In cases of punishment in the house or repeated issues in school, you will be 
contacted by the housemaster to inform and explain the situation to you. 
 
 
************************************************** 
 
I will answer any remaining questions in September but please do email me if 
you have any major concerns in the meantime that this booklet does not tackle. 
 

 
 
 

 
 


